GOODS RECEIVED NOTE AND INSPECTION RECORD
Records the delivery date and any reservation in writing · ready to print and sign
Delivery details
	GRN no
	…
	GRN date
	…

	Supplier name
	…
	Purchase order no and date
	…

	Delivery note no and date
	…
	Invoice no (if any)
	…

	Delivery location / site
	…
	Delivery date and time
	…

	Carrier / vehicle reg.
	…
	Delivered by
	…


The delivery date is the most important field on this note: under Turkish law, for example, the 2-day and 8-day defect notice periods between merchants run from delivery.
1. Check at delivery (before the packages are opened)
	Check
	OK
	Not OK
	Remarks

	Number of cartons / pallets matches the delivery note
	□
	□
	

	No crushing, tearing or water damage to the outer packaging
	□
	□
	

	Pallet wrap / security tape intact
	□
	□
	

	Temperature or humidity condition met, if the shipment requires one
	□
	□
	

	Delivery note and any conformity documents came with the goods
	□
	□
	


If any line is “Not OK”, write the remark on the DELIVERY NOTE as well and have the carrier sign it — a remark added later is much harder to prove.
2. Item count and inspection
	#
	Item / brand · model
	Unit
	Ordered
	Delivered
	Accepted
	Rejected
	Reason for rejection

	1
	A4 copy paper 80 g/m² · 500 sheets
	pack
	100
	100
	100
	0
	—

	2
	Work gloves EN 388 · size 9
	pair
	50
	50
	46
	4
	4 pairs with open seams — returned

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	


The first two rows are examples — delete them and enter your own items. Instead of general wording such as “goods faulty”, state which item has which problem, so the content of the notice is not disputed later.
3. Acceptance decision
	□  FULL ACCEPTANCE
	No nonconformity was found in the count and inspection.

	□  PARTIAL ACCEPTANCE — WITH RESERVATION
	Conforming items are accepted; a RESERVATION is made for the items shown in the “Rejected” column above and for quantities not delivered (ordered − delivered). Acceptance does not waive the buyer's rights for the items under reservation.

	□  REJECTED
	The whole delivery is returned. Reason for return and return note no: …



4. Notice of defects — periods and sending
	Notice periods can be short. Check your contract and the law that governs it. Example — Turkish law, sale between merchants (the 2- and 8-day periods run from delivery):
•  Defect APPARENT at delivery: notify the seller within 2 days (TCC art. 23/1-c).
•  Not apparent: inspect, or have the goods inspected, within 8 days of delivery and notify any defect found within that period (TCC art. 23/1-c).
•  HIDDEN defect discovered later: notify immediately (TCO art. 223/2).
•  Send the notice in writing, through a channel that proves the date.
Notice sent with this record?   □ Yes — channel: ……………………  date: ……………   □ No



	Delivered by (name / company / role)
	Received by (name / role)

	


Date / Signature: …………………………………………
	


Date / Signature: …………………………………………



Legal references (Turkish law, for purchases it governs): Turkish Commercial Code (TCC) No. 6102 art. 23/1-(c) — notify the seller within two days for a defect apparent at delivery and within eight days of delivery for a defect found on inspection; art. 23/1-(a) — between merchants, a buyer who accepts a partial delivery without reservation can use its rights only for the part not delivered (if the missing part defeats or weakens the expected benefit or purpose, the buyer may terminate the contract); Turkish Code of Obligations (TCO) No. 6098 art. 223/2 — a hidden defect discovered later must be notified immediately, otherwise the goods are deemed accepted with that defect. Your contract or another governing law may set different periods. For private-sector receiving; for information only, not legal advice.
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