SUPPLIER INFORMATION FORM
Vendor registration · completed by the supplier, checked by the buyer · fill in the “…” fields
	Form no.
	…
	Date
	…

	Requesting company
	…
	Purchasing contact
	…



1. Company details
	Legal company name
	…

	Trading name
	…

	Company type
	…

	Tax / VAT number
	…

	Company registration number
	…

	Year established
	…

	Registered address
	…

	Invoicing address (if different)
	…

	Website
	…

	Electronic invoicing supported?
	□ Yes   □ No


2. Contacts
	Role
	Name
	Phone
	Email

	Sales / quotes
	
	
	

	Orders
	
	
	

	Accounts / invoicing
	
	
	

	Quality / returns
	
	
	


3. Bank details
	Bank and branch
	…

	Account holder name
	…

	IBAN / account no.
	…

	SWIFT / BIC
	…

	Currency
	…


Accept bank detail changes only in writing and after confirming by phone on a number already on file; an emailed bank detail change request can be a fraud attempt.
4. Products and services
	Products / services supplied
	…

	Brands represented (if any)
	…

	Delivery regions
	…

	Minimum order (if any)
	…

	Standard lead time
	…

	Proposed payment terms
	…

	Country of origin of goods (if relevant)
	…


5. Documents to attach
	Document
	Attached?

	Company registration certificate
	□

	Tax / VAT registration
	□

	List of authorised signatories
	□

	Quality / product certificates (if any: ISO, declarations of conformity)
	□

	Bank account confirmation letter (if requested)
	□


The buyer decides which documents to request; the list is an example.
6. Declaration and signature
We confirm that the information in this form is correct and that we will notify any change in writing.
	Supplier's authorised person (name / title / stamp / signature / date)

	

Name / title / stamp / signature / date


For the buyer's use
	Checked by
	…

	Supplier code / account no.
	…

	Bank details confirmed (date / by)
	…

	Added to the approved supplier list?
	□ Yes   □ No   □ Conditional

	Notes
	…



The form contains personal data of contact persons. Add your own privacy notice where required by the data protection law that applies to you.
General template; adapt it to your own process and document list. Supplier evaluation form and approved supplier list: aksco.com.tr/en/insights/
AKSCO · aksco.com.tr/en/ · Free, no sign-up. Version: 2026-11-09




